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-become an e-age accounting professional

[International Diploma In Computerised Accounting & Finance (IDCAF-UK)}

This program is designed with the help of industry experts, Chartered Accountants and Tax Consultants,
with a focus to help the candidates become an industry ready e-Accounting Professional. After successful
completion of this program, candidates can apply for multiple roles in the field of Accounting and Taxation..
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International Diploma In Computerised Specialist

Certification from Skill Development Mission of Accounting & Finance (IDCAF)
Tally Education Pvt Ltd, Bangalore Government of Kerala Certified by IAAP - UK Certified by Microsoft(Excel)

BUSINESS ACCOUNTING & TAXATION STUDIES ( Theory Session )

level 1Financial Accounting

Basics of Accounting - Accounting Principles/concepts/assumptions, Journal, Ledger,

Trial Balance, P&L, Balance sheet, Adjustment entries, Modern Approach in Accounting

Accounts of Trading / Non Trading & Manufacturing Concerns Contract Accounting / Consignment
Accounting / Branch Accounting

Session using Actual Business Accounting materials..........

This practical session, using actual business accounting materials like purchase invoice, Sales bills,
Cash vouchers, Credit note, Debit note etc.. will help the students to perform well and increase their
career options through their exposure to real time environment.

Level Il Taxation

Goods & Services Tax (GST): GST Structure, Threshold, Registration, Types of Dealer, Rate structure,
Applicability of GST, Time of Supply, Place of Supply, Valuation, Tax Invoice, Input Tax Credit, GST
Returns — Payments — Interest - Penalty, E-Way Bill, RCM etc.

Vat in GCC (Gulf Vat): Turnover Calculation for Registration in UAE, Registration, TRN, Tax Rates,
Exempted, Zero Rated, Vat Return - VAT Payment, Book Keeping under Vat, Conditions of IPT Credit,
Vat Group Registation.

Working with TDS, Income Tax ESI, PF overview

Level lll Financial Analysis / Management Information Reports

Cash Flow — fundflow Statements # Ratio Analysis # Budgeting

Management Information system (computer Integrated) # Sales Intelligence Reports
Preparing Projected Statements etc

ACCOUNTING & INVENTORY MANAGEMENT SOFTWARES

This session is integrated with high - end Accounting & Inventory Management Softwares used in
India and Gulf Countries. Its designed to give hand-on-expertize in the area of accounting, taxation,
Payroll statutory compliance, and management reporting.

1. TALLY ACCOUNTING 5.0DOO

2. PEACHTREE ACCOUNTING 6. BIZ ANALYST — TALLY MOBILE APP.
3. SAGE ACCOUNTING 7. ZOHO ACCOUNTING

4. QUICKBOOKS ACCOUNTING 8. BUSY ACCOUNTING

Advanced Payroll - Contract Accounting - Job Costing - MIS Report Generation
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ADVANCED EXCEL WITH POWER BI

(More On Financial Functions)

Microsoft Excel has become an integral part of accounts/finance department in most businesses
across the world. Small and mid-sized organizations make use of MS Excel for carrying out their
accounting activities.

Application of Financial Functions, Lookup functions, Other functions & formulas, Various methods

& uses of IF condition, Nested If, Advanced Filtering, Proofing Tools, Pivot Table, Charts, Macros etc..
Practical Learning with:

MIS Report / Sales Analysis / Sales forecasting / Sales Comparison / Sales Trend/ Return on
Investment (ROI), Project Status Report / Payroll preparation / wage sheet / Employee Management.
Templates for Invoices / Payroll / Cash book / stock ledger etc...

Reports / Tables using Hlookup / Vlookup / FV / PMT functions

WORD PROCESSING & PRESENTATION TOOLS

Working with MS-Word: Learn how to use all the core features of MS-word with helpful tips and
shortcuts to prepare business letters, Cash memos, Brochures, business proposals, quotations,
Customised Labels, Invoice Templates, Letter Heads etc.

Working with Presentation Tool MS - Power Point: Presentation tool allows you to create highly
visual business related presentations to engage viewers and communicate your ideas. lts essential
for all businesses for Launching new products, review meetings, Sales Channel meeting,

Data representation etc..

E-FILING OF TAX RETURNS USING SIMULATION SOFTWARE

Currently, E-filing and E-Submission is made mandatory in almost all areas of
Taxation / Labour / ESI sectors, this session ensures the employability skills in this area.

E — Filing of Returns & Generating Forms & Statements

GSTR1, GSTRB, GSTR4, GSTR9 etc...

Working with offline tools, Json files, Generating TDS Form 16, 16a, 26 AS etc..
Working with Online Employees State Insurance (ESI) Portal

Working with Labour Portal, Digital Signature uploading etc.....

SOFTSKILL TRAINING , SEMINAR & WEBINAR

Business Communication, Presentation Skills, Interview Skills workshops
Assistance for resume preparation, How to face interview, Self Introduction
Body Language, appearance & gestures, Telephone etiquettes etc..
Seminar by prominent Chartered Accountants

Webinar sessions from Tally Education Pvt Ltd, Bangalore

FINISHING SCHOOL SESSION WITH INTERNSHIP CERTIFICATE

Accounting Practice: -Finishing School training bridges the industry- academia gap & enable
students to perform their job better. Project Submission at the the end of Finishing School Session
Get familiar with Barcode scanner, Document scanners , photo copier etc...

Internship certificate on the successful completion of the session.

Duration : Fee :
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